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USER MANUAL 

 

STEP BY STEP PROCESS FOR REGISTRATION 

 

This step by step guide will help you to navigate the online Valuer registration 

system. You may print this document and use it to assist you in the process. 

Step 1: Visit www.ibbi.gov.in and click on header- ‘Service Provider’ and select sub-menu 

‘Registered Valuer (RV)’ 

 
 

Step 2: Then click on Apply for enrollment/registration 

 

 
 

 

http://www.ibbi.gov.in/
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 Step 3: Fill Your Name and Email ID and click on SUBMIT button 

 

Step 4: A dialog box will appear showing that “Your temporary credentials are sent to your email id 

Please login with your credentials”. Then click on OK button you will be redirected to new page. 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

A mail will be sent to e-mail ID provided as above, along with the requisite credentials and link  

for login. Please note that if you are already registered, a dialog box will appear saying that you 

have already registered. You may login now and proceed further.
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Step 4: Login with the user ID and password sent to email ID provided by you. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
      You can also retrieve the password, in case if required, by clicking on “FORGOT PASSWORD” 

 

Step 5: Once logged in, the Home page will be displayed on your computer screen. 
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Step 6:  Click on RV registration tab available at left side of home page and then click on    RV 

registration. 

 

 

 
 

 

 
When you click on RV registration the Form A for registration will appear as shown below: 
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Step 7: Furnish all relevant information and upload all relevant documents. Check all the 

relevant details entered and relevant document uploaded in the form. Ensure that all the 

relevant boxes are ticked. 

Once you are content with the information filled by you then you may proceed further by clicking 

on SAVE AS DRAFT.  
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You may also edit the application form before the final submission. 

 
Once done, proceed for submission of your form for which you have two options of signing: 

A. SUBMIT & DIGITAL SIGN (DSC) 

OR 

B. SUBMIT & E-SIGN (by using your Aadhar No) 

 
Please note that editing is not permissible after signing (e-sign/DSC) the application.  

Step 8 A: If you wish to submit & Digital Sign 

I] If DSC is not configured on your computer, then configure the same through following 

steps: 

Download JAVA from https://www.java.com/en/download/ 

http://www.java.com/en/download/
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After downloading then Install it by clicking on Install 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In start menu, search for Configure Java and then click on Security menu 
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Click on Edit Site List button and Add Site URL - https://ibbi.gov.in/ by clicking on Edit Site List 

or Add Site, and then click OK It will allow digital signature dongle to sign DSC 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Your DSC is configured now, and you may proceed for submission of your form by clicking on 

‘SUBMIT WITH DSC’ button. 

II] If DSC is already configured on your computer, then proceed for submission of your form 

with DSC. 

Proceed for submission of your form by clicking on ‘SUBMIT & DSC’ button. [A file (.jnlp) would 

be downloaded to start the DSC process (Please click on keep icon to download), then open the file 

on double click on it.] 
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A pop-up window will appear, you need to accept by checked the checkbox to start the 

application for DSC. Then click on “run” for the next step to appear. 

 

 

 

 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

You need to enter the PIN and then, click on login. 
 

Once done, a pdf file would be generated and the same shall be visible on your dashboard. 
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Step 8 B: If you wish to submit the form with E-sign 

 
Click on “Submit & ESIGN” button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A pop-up window will appear. Fill up your Virtual ID/ Aadhaar Number to initiate the E-sign on 

Forms and then click GET OTP. 



Page 17 of 18  

 

An OTP will be received on the Aadhaar registered mobile number. 

Please enter the OTP and then click SUBMIT. 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

Once done, A dialog box will appear with the message that “Registration form has been 

successfully submitted”. a pdf file would be generated and the same shall be visible on your 

dashboard. 
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Important Points 

1. Site is best viewed in IE10 and above, Firefox 16+, Chrome 20+ at 1024 x 768 pixels 

resolution and JavaScript should be enabled. 

2. Please check your inbox and spam folder for the receipt of the login link with Email ID 

and password. 

3. You are required to fill each tab one by one and is not allowed to navigate between tabs. 

4. You must first fill the ‘Personal Details’ tab followed by ‘Other Details’ tab and 

thereafter ‘Attach Documents’. 

5. All fields highlighted with asterisk (*) are mandatory fields. As such, please ensure to 

fill all of the required fields highlighted with an asterisk (*). 

6. Please note that few fields do not accept special characters such as @, /, \, or comma (,) 

etc. 

7. While you may alter, modify or reset details as may desired before clicking on the 

SUBMIT button, once the Form is submitted, you will not be able to modify any details. 

Therefore, before submission of Form, please ensure to verify that all information filled 

in by you is correct/complete. 

8. Please note that the documents to be uploaded must be in pdf form and size of 

documents to be uploaded do not exceed 5 MB. 

9. Photograph to be uploaded must be in.jpg/.jpeg format and the same must be a recent 

passport size colour photograph. 

10. For any query regarding online registration, kindly write to valuer@ibbi.gov.in. 

mailto:%20valuer@ibbi.gov.in.
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